Participant Checklist for NRCS Financial Assistance Contracts
January 13, 2011

The NRCS contract (EQIP, WHIP, and AMA) is a legally binding agreement. NRCS will pay the amount in the contract for identified practices specified in the conservation plan, the Conservation Program Contract Form NRCS-CPA-1202 and the plan of operations as recorded on the Form NRCS-CPA-1155 when the participant has completed the identified practice or practices according to the NRCS Standards and Specifications and the Conservation Program Contract Appendix Form NRCS-CPA-1200 Appendix. Following is a list of some things you as the participant should be aware of when entering into a contract with NRCS. The list is not all inclusive. Please read the contract, the appendix and other provided information for details.

As the participant, please review, check the items, and then sign at the bottom. This checklist will become part of your folder.

· I understand I must start at least one conservation practice within 12 months of the contract start date. If a practice is not started within the 12 months, I understand NRCS can terminate the contract and may require payment of 10% of the total financial assistance funds originally obligated.
· I understand I must carry out all the terms of the contract including completing all practices according to the plan of operations (NRCS CPA-1155 or 1156) and according to NRCS standards and specifications. If I fail to follow the plan of operations, NRCS may terminate the contract and may require payment of 10% of the total financial assistance funds originally obligated. Contracts may be modified, if necessary, because of extenuating circumstances.
· I understand I will be paid for the quantities and amounts as described in the plan of operations provided I implement all practices as planned and approved by NRCS.
· I understand that if I change my mind and want to do something different than what is in my plan of operations, I will contact NRCS and request a modification to the plan of operations or the practice before I start the practice. If I don’t request a modification, I will be acting “on my own” and NRCS is under no obligation to provide payment for the practice.
· I understand NRCS provides payments by direct deposit to a designated account. It is my responsibility to provide current bank information on form SF-1199 to insure payments are correctly deposited. I will verify information is current when I submit a claim for payment.
· I understand that any NRCS payments will be reported to the IRS and I will receive a 1099 form at my address of record, as listed in the contract. Even payments assigned to a contractor, consultant, or another person are considered income to me by the IRS.
· I understand the NRCS contract is a legal document, and it is my responsibility to fully understand the conservation plan, the Conservation Program Contract Form NRCS-CPA-1202 and the plan of operations as recorded on the Form NRCS-CPA-1155 and any other forms.

My signature below indicates that I have read and understand, or have had explained to me, all NRCS contract requirements. (All participants listed on the contract must sign). One copy should be in the folder and one provided to the participant. 
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